
INFORMATION REQUIRED TO BE PUBLISHED UNDER SECTION 4(1)(b) OF THE 

RIGHT TO INFORMATION ACT, 2005 
 

Port Health Organization, Paradip 
 

 

Sl.No. Particulars Details 

1. Theparticularsofitsorganizat

ion,functions 

andduties. 

(i).NameandaddressoftheOrganization: 

Port Health Organization (PHO) Paradip is a major unit of International Health Division 

underDirectorate General of Health Services, Ministry of Health and Family Welfare, Government 

ofIndia. PHO Paradip is a designated as a major Point of Entry (POE) for co-ordination of 

activitiesandcontainmentofPublicHealthEmergenciesofInternationalConcerns(PHEICs)andimplementing

IHR 2005 at Paradip port, which started in 25th February 2020. 

Location:ItislocatedinParadip block of Jagatsinghpur district in Odisha. 

(ii) Headof theOrganization: 

    Dr. Bisworanjan Dash, Public Health Specialist Gr-I is the HOO of the organization. 

(iii) Vision,MissionandKey objectives: 

The mainfunctions ofPort Health Organization, Paradip, areenforcement ofIndian Port 

Healthrules/Acts/WHOguidelines/InternationalHealthRegulationswhilecarryingoutworksatPortHealthOr

ganizations.  

(iv) Functions&Duties: 

RoutineDuties. 

o Medical screening/Surveillance of International ship Crews forCOVID -19, Yellow fever 

diseaseandotherPHEICs. 

o Health,sanitationinspectionofship/vessels. 

o ProvidingPratiqueforallvessels. 

o Healthclearanceofdeadbody/humanremains. 

o Vector surveillance (Aedes Mosquito & rat flees etc.) both inside and 400-meter 

perimeterareaof Seaport periodically in co-ordinationwithParadip Port Authority 

(PPA)Paradip. 

o Training of steamer agency staff, stevedores and other stake holders on International 

HealthspecialfocusonCovid-

19prevention,Yellowfeverandonanyupdatesasandwhencommunicatedby competent Authority. 

o MonthlyreportingofPHOdatato IHRPOEwebsite. 

EmergencyDuties. 

o PublicHealthEmergencyofInternationalConcern(COVID-19 etc.). 

o Medicalscreeningof internationalcrewsas perGOI guidelines. 

o Providepratiquetovessels. 

o ProvidingPHOclearancesforcrewchanges (onsigners/offsigners)duringCOVID-19  pandemic. 

o Healthclearanceofdeadbody/humanremains. 

o Co-ordinate with designated quarantine/isolation facility – local state health 

Department/BijuMemorialhospitalforreferralofsymptomaticcrews.ReferralfortestingforCOVI

D-19.ReferralforTreatment forCOVID -19. 

o Provideguidelinesondisinfection/sanitizationofShipsandSeaportpremise duringPHEIC. 

o Ensurepropergarbage,sewageandbiomedicalwastemanagementbyobservingtheshortcomingsan

dsuggestingthe correctivemeasurestoPPA. 

o TrainingofallstakeholdersonPHEIC. 

(i) Functions(RoutineandEmergency),Dateandtimeofspecialfunctions: 

Organization chart: 

MOHFWDte.GHS         PH (IH) Division    PORTHEALTHORGANISATIONPARADIP 

 

Sl.No. Activity Day/Date&Time 

1 Medicalscreeningforcrewsforvesselscomingfromaf

fectedcounties 

As andwhen required 

2 Providepratique tovessels Asandwhenrequired.24hours, 

all7daysof week 

3 SanitationInspectionofvessels Asandwhenrequired.24hours, 

all7daysof week 

4 Training& Coordination As andwhen required 

5 Emergency Asandwhenrequired.24hours, 

all7daysof week 



2. Thepowersanddutiesofitsoff

icersand 

Employees. 

PortHealthOfficer,Paradip (Public Health Specialist):Administrative: 

Administrative: 

i. Head of Office delegated with Financial Powers Rules, 1978 with statutory & administrative powers 

delegated by administrative Ministry. 

ii. Appointing & Disciplinary Authority for certain Group C posts. 

iii. Controlling Officer for officers and staff of the establishment. 

Financial: 

i. HeadofOfficeandDrawing& DisbursingOfficerforthe establishment 

ii. StatutorypowersdelegatedunderDelegationofFinancialPowersRules,1978. 

2.Othersubordinatestaff: 

Powers: BeingSubordinatestaff,Noindependentpowers. 

Duties:Allministerialandnon-

ministerialstafftoperformdutiesallocatedbyHeadofOfficeforworksrelatedtoestablishment, accounts,stores 

etc.includingassistingofficersinsubstantive functions. 

Powersanddutiescommontobothasabove:  

Medicalscreening&SurveillanceofInternationalCrewsforyellowfeverdiseaseincludingscreeningforotherP

HEICs( Covid-19). 

Quarantineofpassengers/crewsincollaborationwithstatehealthauthoritiesaswhenrequired. 

Provisionforpratique forallvessels. 

Publichealthclearanceofdeadbody/ humanremains. 

Vectorsurveillance(Aedes Mosquito & rat flees etc)bothinsideand400meterperimeterarea Seaport 

periodically incoordinationwithPort AuthorityandNCDC,NewDelhi. 

Inspectionofshipsandverificationofdisinfectionstatus. 

SanitaryInspectionofvessels,Seaportandpremises. 

ImplementationofIHR2005,IndianPortHealthRulesandPHEIC(PublicHealthEmergencyofInternationalco

ncern). 

 
 
 

3. Theprocedurefollowedinthed

ecision-making process, 

includingchannelsof 

supervision and 

accountability. 

This organization is a Subordinate office under the Govt. of India, Min. of Health and Family 

Welfare, theDirectorate General of Health Services, PH(IH) Section and established for 

theimplementation of policies of the Government of India. The procedure followed is according to 

theexisting rules, manuals etc. through the decision-making process of: Dealing Assistants to DDO 

/Head ofOffice.ThePortHealthOfficer (HOO)isaccountablefordecisions taken in the matter related to 

administrative as well as substantive functions attended by 

himandPublicHealthSpecialist/MedicalOfficerisaccountableinthematterrelatedtosubstantivefunctions

allocated andexecuted by him/herat this subordinateofficelevel. 

 

4. Thenormssetbyitforthedisch

argeofits 

functions. 

ThefunctionsareinaccordancewiththeenactedActs.TheNormsforthedischargeoffunctionshavebe

enprescribedthroughRulesmadebytheGovernment under 

respectiveActsadministeredbythisorganization. 

 

5. Therules,regulations,instruc

tions,manuals 

and records, held by it or 

under its control or used by 

itsemployeesfor discharging 

its functions. 

1. FoodSafetyandStandardAct,(FSSA)-2006 

2. EpidemicDiseasesAct1897. 

Rules: 

1.IndianPortHealthrules,1955. 

Regulations: 

1.The InternationalHealthRegulations(2005) 

 

6. Astatementofthe categories 

ofdocuments 

Thatareheldby it or under 

itscontrol. 

I. Documentsrelated tosubstantivefunctions: 

CategoryA: Nil 

CategoryB-Keep-Permanent: 

1. NonconsumablestockRegister 

2. CopyofActs,Rules,&Regulationsadministered bythis Public Authority 

3. Guidelines&InstructionsissuedbyHigherAuthorities. 

CategoryC-10Years: 

1. CashBook 

2. Oldcashbook 

Category C –5Years: 



1. Billregister 

2. SalaryBillPrepared 

3. Ebolafile 

4. Swineflufiles 

5. COVID-19files 

6. Certificateissuanceregister 

CategoryC-3Years: 

1. StockRegister 

2. ServicePostage& StampRegister 

3. ChallanRegister 

4. BudgetPreparation 

5. EachBudgetHeadRegistereveryyear 

6. TR(TreasureChallanreceiptbook) 

7. Allcontingentbillprepared 

 

CategoryC-1Years 

 

1.Attendance register 

Category C-2Year: 

1. CashBook 

2. Consumablestockregister 

3. PHEICscreeningCards 

4. PHOClearance detailRegister 

5. GDDocument& passenger Manifest 

6. HumanRemainsIntimationRegister 

7. HumanRemainsRegister 

8. HumanRemainsdocuments 

9. DeadBodyclearanceregister 

10. DispatchRegister 

 

II. Administrativeandfinancialrecords: 

AllrecordsmaintainedforEstablishmentandaccountsmanagement asprescribedunderrelevantrules. 

 

7. Theparticularsofany 

arrangement thatexists 

for consultation with, or 

representation by the 

members of public in 

relation to theformulation 

of its policy or 

implementation thereof. 

NIL. 

8. Astatementoftheboards,cou

ncils, 

Committeesandotherbodies

consistingof two or more 

persons constituted as its 

part or for the purpose of its 

advice, and as towhether 

meetings of those boards, 

councils, committees and 

other bodies are open to the 

public, or the minutes of 

such meetings are 

accessible for public; 

NIL. 

9. Adirectoryofitsofficersande

mployees; 

Sanctioned strength and in-position record of regular staff(Ason22/11/2024) 

 

Name of the post Group of 

Post 

Sanction 

Strength 

In position Vacant Posts 

Medical Officer 

(PHS) 

A 1 1 Nil 

Staff Nurse B Nil Nil Nil 



Health Inspector B 2 Nil 2 

Lab. Technician C Nil Nil Nil 

LDC C Nil Nil Nil 

FSO C Nil Nil Nil 

Health Assistant C Nil Nil Nil 

Ward Assistant C Nil Nil Nil 

DEO C Nil Nil Nil 

Field Worker C 2 Nil 2 

Driver C Nil Nil Nil 

MTS C Nil Nil Nil 

Safai Walla C Nil Nil Nil 

TOTAL  5 1 4 

 

Contractualstaffposition(Ason 22/11/2024): 

Nameofthepost SanctionStrength Inposition VacantPosts 

MedicalOfficer (PHS) 2 1 1 

StaffNurse 2 2 0 

HealthInspector 0 Nil 0 

Lab.Technician Nil Nil Nil 

LDC 2 2 0 

FSO 0 Nil 0 

HealthAssistant 4 4 0 

WardAssistant Nil Nil Nil 

DEO 0 Nil 0 

FieldWorker 2 2 0 

Driver Nil Nil Nil 

MTS 1 1 0 

SafaiWalla 1 1 0 

TOTAL 14 13 1 

 

 

10. Themonthlyremunerationre

ceivedbyeach 

of its officers and 

employees, including the 

system of compensation as 

provided in its regulations. 

 

As per pay level in pay matrix 

11. Thebudgetallocatedtoeacho

fitsagency, 

indicatingtheparticularsofall

plans, proposed expenditure 

and reports on 

disbursements made. 

Total BEGrantandExpendituremadein FY 2023-24 (In INR) 

 

Total Budget Allocation during the F.Y 2023-24 Expenditureduring the F.Y2023-24 

34,70,000 24,51,178 

 

PM-ABHIM: Total Budget Allocation during 

the F.Y 2023-24 

Expenditure during the F.Y2023-24 

30,50,000 27,01,272 

 

Total Budget Allocation in 

BE for the F.Y 2024-25 

Expenditure by the end of 

October 2024 

Proposed Budget for the F.Y 

2024-25 

51,85,000 19,87,780 56,85,000 

 

PM-ABHIM: Total 

Budget Allocation in BE 

for the F.Y 2024-25 

Expenditure by the end of 

October 2024 

Proposed Budget for the F.Y 

2024-25 

51,59,635 17,09,282 NIL 

 

 

 

 

12. Themannerofexecutionofsu

bsidy 

programmes, including the 

amounts allocated and the 

details of beneficiaries of 

such programmes. 

 

 

Not Applicable 



13. Particularsofrecipients of concessions, 

Permitsorauthorizationsgra

ntedbyit. 

 

NIL. 

   

14. Detailsinrespectoftheinform

ationavailable 

toorheldbyit,reducedinanele

ctronicform. 

 

 

Torefertothewebsitewww.ihrpoe.co.inandtheemailidpho.paradip@gov.in 

 

15. Theparticularsoffacilitiesav

ailabletocitizensfor 

obtaining 

informationincluding the 

working hours of a library 

or reading room, if 

maintained for public use. 

NIL. 

16. Thenames,designations and other 

ParticularsofthePublicIn

formationOfficers. 

 

Sl. No. Particulars Information 

Central Public InformationOfficer 

(CPIO) 

FirstAppellateAuthority(FAA) 

1 Name Dr. Bisworanjan Dash Dr. S. Senthilnathan 

 

2 Designation Public Health SpecialistGr I Addl. DDG 

 

3 Address Port Health Organization 

At-Bhuyan Chowk, P.O-Madhuban, 

Paradip-754142 (ODISHA) 

T Tel. No.: 6722-296010 

Email ID: pho-paradip@gov.in 

IH(PH) Section, 

Directorate General of Health Services, 

Ministry of Health and Family Welfare, 

Government of India 

Nirman Bhawan,New Delhi-110011 

Tel no: 011-23062653 

Email ID: ddg.cihd-mohfw@gov.in 

 

17. Suchotherinformationasma

yprescribed. 

 

 

http://www.ihrpoe.co.in/
mailto:pho-paradip@gov.in

